	RISK ASSESSMENT FOR:


	 Security
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	Establishment:

Bilingual Day Nursery
	Assessment by:

Rachel Barsby-Robinson
	Date: 14/01/19
	


	Hazard / Risk


	Who is at Risk?


	How can the hazards cause harm?


	Normal Control Measures


	Are Normal Control Measures Y/N/NA
	Risk Level (L/M/H/VH)

	
	
	
	
	In Place
	Adequate
	

	Security
	Staff, children and visitors
	Unauthorised entry 
Unauthorised exits (children)
	· Door keys only to keyholders
· Gate code changed frequently

· Holes or damages repaired immediately

· Doors and windows locked

· 
	Yes
	Yes
	

	Objects or Equipment to Consider
	

	Gate
	Staff, children and visitors
	Unauthorised person coming through the gate, children escaping 
	Only staff knowing gate code. Changing the gate code when staff leave. Not putting the code in Infront of parents and tell anyone the code. Checking the gate is securely shut and parents and carers not letting anyone else in and staff supervising who is coming in and out. If a visitor comes we should not turn up without us knowing and asking for a form of ID before letting them in. 
	Yes
	Yes
	L

	Doors
	Staff, children and visitors
	Unauthorised person coming through the gate, children escaping
	Closing the doors and locking the toddler and baby  door when they are in the room. Closing the gate in the preschool room so they do not have access to the outside. 
	Yes
	Yes
	L

	Fence
	Staff, children and visitors
	Unauthorised person coming through the gate, children escaping
	Checking the fence in the morning and throughout the day to make sure it is not broken and if it is calling century straight away to get it fixed.
	Yes
	Yes
	L

	Pond
	Staff, children and visitors
	Falling into the pond
	Checking the fence in the morning and throughout the day to make sure it is not broken and if it is broken removing the children from the pond.
	Yes 
	Yes
	L

	CCTV
	Staff and visitors
	Not having evidence to look on back on or not seeing the nursery all at once. 
	Making sure it works first thing and then calling century for them to come and fix it
	Yes
	Yes
	L

	Computer
	Staff and visitors
	Unauthorised people gaining information and breaking GDPR
	Having passwords for everything and not sharing the passwords. Staff only accessing what they need too.
	Yes
	Yes
	L

	Phone 
	Staff and visitors
	Unauthorised people gaining information and breaking GDPR
	Having passwords for everything and not sharing the passwords. Staff only accessing what they need too. 
	Yes
	Yes 
	L

	Kindles
	Staff, children and visitors
	Unauthorised people gaining information and breaking GDPR
	Having passwords for everything and not sharing the passwords.
	Yes
	Yes
	L

	Windows
	Staff, children and visitors
	Unauthorised person coming through the gate, children escaping
	Checking the windows are safe and secure if not report them to the cabin store in the morning and throughout the day.
	Yes
	Yes
	L

	Unknown persons/intruder
	Staff, children and visitors
	Harming the children, staff and visitors. 
	Carrying out the lockdown procedure. 
	Yes
	Yes 
	L


	Additional Control Measures

(to take account of local/individual circumstances including changes such as working practices, equipment, staffing levels).
	Action by Whom

(list the name of the person/people who have been designated to conduct actions)
	Action by When

(set timescales for the completion of the actions – remember to prioritise them)
	Action Completed

(record the actual date of completion for each action listed)
	Residual Risk Rating

	
	
	
	
	

	DATE OF REVIEW:

Record actual date of review
30/09/2020
	COMMENTS:

Record any comments reviewer wishes to make. Including recommendations for future reviews.

	DATE OF

REVIEW:


	COMMENTS:

	DATE OF

REVIEW:


	COMMENTS:


	RESIDUAL RISK RATING
	ACTION REQUIRED

	VERY HIGH (VH) Strong likelihood of fatality / serious injury occurring
	The activity must not take place at all. 

You must identify further controls to reduce the risk rating.

	HIGH (H) Possibility of fatality/serious injury occurring
	You must identify further controls to reduce the risk rating.

Seek further advice, e.g. from your H&S Team

	MEDIUM (M) Possibility of significant injury or over 3 day absence occurring
	If it is not possible to lower risk further, you will need to consider the risk against the benefit. Monitor risk assessments at this rating more regularly and closely.

	LOW (L) Possibility of minor injury only
	No further action required.


